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Businessyname:

BusinessyNumbery(federal):

Identificationyandyfileynumbers:yyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyyTQ

Québecyenterpriseynumbery(NEQ):

Consumption taxes

www.revenu.gouv.qc.ca


ColleCtion of taxes
yy OnceyyouyareyregisteredyforytheyGSTyandytheyQST,yyouyareyrequiredytoycollectytheytaxesyonyeveryytaxabley
saleyyouymake,yregardlessyofytheyamountyofyyourysalesy(evenyifytheyytotalylessythany$30,000).

yy Youymustykeepyandyconserveyregisters,yalongywithysupportingydocumentsyandyinvoices.

Sales in Québec
yy YouymustycollectytheyGSTy(5%)yandytheyQSTy(7.5%)yonyeveryytaxableysaleyyouymake.

yy TheyGSTyisycalculatedyfirsty(onytheypriceyofytheyitemysold)yandythenytheyQSTy(onytheypriceyofytheyitem,y
plusytheyGST).

Example

yy EnteryyourynumbersyforytheyGSTy(BusinessyNumber)yandytheyQSTy(identificationyandyfileynumbers)yonythey
invoicesyyouyremitytoyyourycustomers.yForymoreyinformation,yreferytoytheybrochureyGeneralyInformationy
ConcerningytheyQSTyandytheyGST/HSTy(IN-203-V).

Sales in Canada outside Québec
yy YouymustyapplyytheyrulesyrespectingytheyGSTyorytheyHST,ydependingyonytheyprovinceyinywhichythey
saleyisymadeyorytheyserviceyprovided.yTheyHSTyappliesyinytheyparticipatingyprovincesy(NewyBrunswick,y
NovayScotia,yNewfoundlandyandyLabrador,yOntarioyandyBritishyColumbia).yToyfindyoutywhatythey
applicableyHSTyratesyareyinyeachyofytheyparticipatingyprovinces,yconsultyRevenuyQuébec’sywebsitey
atywww.revenu.gouv.qc.ca.y

yy YouymustyconserveysufficientyproofythatytheysaleywasymadeyoutsideyQuébecy(suchyasytheycarrier’sybilly
ofylading).

Sales outside Canada
yy Asyayrule,yyouyareynotyrequiredytoycollectytaxyonysalesymadeyoutsideyCanada.

yy YouymustyconserveysufficientyproofythatytheysaleywasymadeyoutsideyCanaday(suchyasyproofyofydeliveryy
oryexportydocumentation).

Saleyofyaytaxableyitem:y Itemy $100.00
y GSTy($100yxy5%)y $5.00
y QSTy($105yxy7.5%)y $7.88

y Totaly $112.88



filinG Gst and Qst returns

Reportingyperiodychosen:y y

Deadlineyforyfilingyyouryfirstyreturn:yyy

yy Youryreportingyperiodydependsyonytheyestimatedyannualytotalyofyyourybusiness‘sytaxableysales,yoryonythey
electionyyouymadeywhenyyouyregistered.yTheyreportingyperiodymayybeymonthly,yquarterlyyoryannual.

yy Ifyyourybusiness’sytotalyannualysalesyexceedy$1,500,000,yyouymustyfileyyouryreturnyelectronically.

yy Youymustysubmityyouryreturn,ytogetherywithyyouryremittance,ytoyRevenuyQuébecyoryayparticipatingy
financialyinstitution,ywithinytheyrequiredyfilingyperiod.

yy Youymustyfileyyouryreturns,ywhetherytheybalanceyisypositive,ynegativeyorynil.

yy Ifymailingyyouryreturn,yin no case may you changeytheypre-printedydatayonyyouryreturn.yIfycorrectionsy
needytoybeymade,ycontactyRevenuyQuébecyforyinstructionsyonyhowytoyproceed.

yy Whenymakingyyourypayment,yindicateyonyyourychequeytheyamountyofyGSTyandyQSTyyouyareyremitting,yasy
wellyasyyourynumbersyforytheyGSTy(BusinessyNumber)yandytheyQSTy(identificationyandyfileynumbers).

yy Evenyifyyouydidynotyreceiveyyouryreturn,yoryifyyouylostytheyreturnysentytoyyou,yyouyareyrequiredytoyfileyyoury
returnywithinytheyprescribedyperiod.yInythisycase,ycontactyRevenuyQuébec.

refunds
yy TheyGSTyandyQSTypaidyonypurchasesyforyyourybusinessycanygenerallyybeyrefundedytoyyouyinytheyformyofy
input tax credits (ITCs)yinyrespectyofytheyGSTyandyinput tax refunds (ITRs)yinyrespectyofytheyQST.

yy WhenytheyGSTyandytheyQSTyareyincludedyinytheyprice,ytheyamountyofytheytaxesycanybeydeterminedyasy
follows:
Amount including the taxes ÷ 1.1288  =  selling price before taxes 
 GST  =  selling price before taxes x 5% 
   QST  =  (selling price before taxes + GST) x 7.5%

yy Whenycompletingyyouryreturn,yyouymustydeductytheyITCsyandyITRsyfromytheyamountsyofyGSTyandyQSTy
thatyyouyareyrequiredytoyreportyandyremitytoyRevenuyQuébec.

Amount of taxes collected – amount of ITCs and ITRs = net tax
Forymoreyinformation,yreferytoytheybrochureyGeneralyInformationyConcerningytheyQSTyandytheyGST/HSTy
(IN-203-V).

yy InyorderyforyyouytoyclaimyITCsyandyITRs,ycertainyinformationymustyappearyonyyourysuppliers‘yinvoices.y
Forymoreyinformation,yreferytoytheybrochureyGeneralyInformationyConcerningytheyQSTyandytheyGST/HSTy
(IN-203-V).



IN-256-V (2010-07)

General information
yy Youymustyindicate your numbers for the GST (Business Number) and the QST (identification and file 
numbers) onyallycorrespondenceywithyRevenuyQuébec.

yy Youymust keep a copyyofyallydocumentsyyouysendytoyRevenuyQuébec.

yy Youymustyalwaysysign the documentsyyouysendytoyRevenuyQuébec.yIf,yhowever,yyouywishytoyauthorizey
anotherypersony(suchyasyyouryaccountantyoryyouryspouse)ytoysignytheydocumentsypertainingytoyyouryfile,y
youymustyfileyanyapplicationytoythatyeffect,yalongywithya power of attorney.yRevenuyQuébecywillyprovidey
youywithyaypoweryofyattorneyyformyonyrequest.

yy AllytheyinformationycontainedyinytheyfilesyofyRevenuyQuébecyisyconfidential.yIfyyouywishytoyauthorize 
another persony(suchyasyyouryaccountantyoryyouryspouse)ytoyobtainyinformationypertainingytoyyouryfile,y
youymustycompleteyandysignytheyformyPoweryofyAttorney,yAuthorizationytoyCommunicateyInformation,y
oryRevocationy(MR-69-V).

yy Ifyyouywishytoycancel your registrationyforytheyGSTyandytheyQST,yyouymustycompleteyandysignytheyformy
RequestyforyCancellationyoryVariationyofyRegistrationy(FP-611-V).

yy Ifytheystatus of your business changesy(foryexample,yyouyconvertyityfromyaysoleyproprietorshipytoyay
corporation),yyouymustyapplyytoyhaveytheyregistrationyofytheyformerybusinessycancelledyandytoyobtainy
newynumbersyforytheyGSTy(BusinessyNumber)yandytheyQSTy(identificationyandyfileynumbers).

yy Youymustykeep and conserve registers,yalongywithysupportingydocumentsy(includingydocumentsyony
magneticymedia),yforyayperiodyofyatyleastysixyyearsyafterytheyyearytoywhichytheyyrefer.

yy Dependingyonytheybusinessysectoryinywhichyyouyoperate,yyouymayybeyrequiredytoyobtain a special 
licence or permityfromyayQuébecyoryfederalydepartmentyoryagency.yContactyServicesyQuébecyandythey
GovernmentyofyCanadayforymoreyinformation.

Thisypublicationyisyprovidedyforyinformationypurposesyonly.yItydoesynotyconstituteyaylegalyinterpretationyofytheyExcisey
TaxyAct,ytheyActyrespectingytheyQuébecysalesytaxyoryanyyotherylegislation.
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